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Once an ICR has been created in DACHS, it can be accessed in RIMS by clicking the Open RIMS ICR button. When this link has been clicked, a window automatically opens in RIMS displaying the ICR. The ICR will already be populated using the inventory data that has been entered in DACHS.
What components of the CIR are edited in RIMS?
RIMS is used to enter more detailed inventory data for each ICR. While DACHS includes basic information, RIMS is used to coordinate with other departments, including TMPD and Centerline Editors who will have to review the data and make changes to the roadway inventory and official maps. This means that the data inputs should be as detailed and thorough as possible. In addition to inventory data, RIMS allows users to upload attachments and write comments as part of individual ICRs. These are beneficial for sharing additional information across all of the staff that will be responsible for reviewing the ICR.
How do you write a successful description for the ICR?
When an ICR is opened in RIMS, it is populated with the data entered in DACHS. In the ICR Summary tab, enter a detailed description of the change being made and click Save when finished. The ICR description should include information relevant to the RIMU editors might need when processing the ICR. This may include, but is not limited to:
· The timing of acceptance,
· The relationship of the road segments in the ICR to existing or future assemblies, or
· Any additional issues to note.
In the case of Springvale Estates, it would be important to note the project completion date, which is __/__/__. It would also be beneficial to include that Springvale Meadow Lane is part of a larger development that will be completed over three phases. The user should also not the total number of roads that will be constructed as part of the Springvale Estates project.
const

What inventory data is required in RIMS?
Additional data should be input in under the Inventory Sections tab. The following shows the steps adding or editing inventory data for an ICR in RIMS, using Springvale Estates as an example.


Opening RIMS
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	Step 1 Click Inventory Sections and find the Springvale Meadow Lane Route Segment. Under the Action section, click on the pencil icon to edit the Addition.


[image: Macintosh HD:Users:KatLaw:Documents:SPP:0089 RIMS Guidance:RIMS Screenshots:PIDetail.jpeg]
	





	[image: Macintosh HD:Users:KatLaw:Documents:SPP:0089 RIMS Guidance:RIMS Screenshots:PI Detail:PIDetail1.jpeg]

	

	Step 2 Under “Show Sections,” make sure that “All Sections” has been selected.
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	Step 3 In the Proposed Inventory Information section perform the following tasks:
a) Review the DACHS change type.
b) Select the Inventory Change Type from the dropdown menu as “Addition.”
c) Check “Yes” to indicate that Springvale Meadow Lane Requires Centerline Editing/LRS Build.
d) Check “No” to indicate that no review is required.
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Note that all roads that are not already part of the system require centerline editing and an LRS build.
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	Step 4 In the Location Description Section enter the following information:
a) Enter the Street Name as “Springvale Meadow Lane.”
b) Review the Route Number.
c) Review the From text to ensure it has been properly copied from DACHS.
d) Review the To text to sure it has been properly copied from DACHS.
e) Review the Length (mi) to ensure it has been properly copied from DACHS.
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	Step 5 In the RNS Location field review the data for the Route number, From and To locations, and LRN Date to ensure it is accurate. Click the Span Opposite Route to indicate that the route traveling in the opposite direction will contain the same data.
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	Step 6 In the Miscellaneous Field enter any Comments that might be relevant to the addition.
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	Comments are typically entered to add additional information to the PI that might help centerline editors property locate or define the new road segment.
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	Step 7 In the Road Configuration section perform the following tasks:
a) Select the Facility Type from a dropdown menu.
b) Select the Access Control as “No Access Control” from the dropdown menu.
c) Select “No” to indicate that the roadway is not part of a Couplet/One-Way Pair.
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	Step 8 In the Travel Lanes/Cross Section check “Copy to other side” to indicate that the inventory data entered is the same traveling in each direction. This will automatically populate the S/W Direction fields, requiring data only be entered in the N/E Direction. Enter the following information about the roadway:
a) Enter the # of Total Thru Lanes traveling in the N/E Direction.
b) Enter the Thru Travel Surface Width (ft) in the N/E Direction.
c) Enter the Total Pavement Width (ft) in the N/E Direction.
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	Step 9 . In the Roadside Section check “Copy to other side” to indicate that the inventory data entered is the same traveling in each direction. This will automatically populate the Left/Inside Relative to the Prime Directions (N/E) fields, requiring data only be entered in the Right/Outside Relative to the Prime Directions (N/E). Review the following fields:
a) The Shoulder Type is not applicable for the project.
b) Enter “7” for the Paved Shoulder Width (ft) on the Right/Outside Relative to the Prime Direction (N/E).
c) The Unpaved Shoulder Width (ft) is not applicable for the project.
d) The Curb Type is not applicable for the project.
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	Step 10 In the Median section, leave all fields blank. For Springvale Meadow Road, the Median data is not applicable. Review the Median Type field, which has been automatically populated with data from DACHS, to ensure that the value is “1- None (1).”
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	Step 11 In the Median Shoulders and Curbs section, leave all fields blank. This section data is not applicable to Springvale Meadow Lane.
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Step 12 In the Pavement section, select “05-Conventional Plan Mix Asphalt (6,7)” from the dropdown menu to define the Surface Type. For the Base Type, select “12- Selected Materials (2)” from the dropdown menu.



[image: Macintosh HD:Users:KatLaw:Documents:SPP:0089 RIMS Guidance:RIMS Screenshots:PIDetail1k.jpeg]
	A full definition for Surface Type and Base Type, as well as a complete list of inputs for this value, can be found in Appendix A.
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	Step 13 For the Pavement Materials section, leave all fields blank. The Pavement Material and Thickness (in) are not applicable to Springvale Estates.
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	Step 14 For the Bicycle/Shared Access section, specify the Bicycle Access Type as “0 – No Bike Path” using the dropdown menu. For Side of the Road, choose “1 – None.” Additional data about the bicycle path, including the Paved, Bicycle Route, and Owner fields are not applicable.
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Step 15 In the Sidewalks section, use the dropdown menu to specify the Side of the Road as “1 – None.”
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	Step 16 In the Right of Way section check “Copy to other side” to indicate that the inventory data entered is the same traveling in each direction. This will automatically populate the Left/Inside Relative to the Prime Directions (N/E) fields, requiring data only be entered in the Right/Outside Relative to the Prime Directions (N/E). For the Min Width (ft) type “10” and for the Max Width (ft) type “10.”
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	Step 17 For the Administrative section, perform the following tasks:
a) Set the Functional Class to “7 – Local (J,6)” using the dropdown menu.
b) Set the Maintenance Jurisdiction to “Fairfax, County of” using the dropdown menu.
c) Set the Physical Jurisdiction to “Fairfax, County of” using the dropdown menu.
d) Set the Operating Region to “Northern” using the dropdown menu.
e) Set the National Highway System to “0 – Not Part of the NHS” using the dropdown menu.
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	Step 18 In the Responsibility section, specify the following fields:
a) Set the Location Type to “4-City or Town Pop. 3,500-4,999 (B,4)” using the dropdown menu.
b) Set the Ownership Category to “02 – County Hwy Agency (3)” using the dropdown menu.
c) Set the Public Road categorization to “Yes” using the dropdown menu.
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Step 19 In the Urban Areas section, specify the Urban Area Code as __________.
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	Step 20 In the Auxiliary Lane Section, specify the Type as ___________ using the dropdown menu. For the Number of Lanes, type ___________. The remaining fields, including Side of Road, Lane Width (ft), Lane Length, Lane Length Units, Taper Length, and Taper Length Units are not applicable to Springvale Meadow Lane.
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	Step 21 In the Snow Maps section, leave all fields blank. This section is not applicable to Springvale Meadow Lane.
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	Step 21 Review the form to ensure that all of the data has been properly entered. Check that all required fields, which are marked with a red asterisk, have been properly completed. When this is finished, click Save.
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How do you upload an attachment?
Attachments are used in RIMS to provide additional information about the road segment that might not be addressed in the Inventory Sections tab. This typically includes mapping information that is best shown as a sketch or detailed plan. Additional documents might include information on:
· The project assembly or timeline,
· Construction details, or
· Official documents regarding future road maintenance.
For Springvale Meadow Lane, the ICR will include a sketch that shows where the new road segment will be located compared to existing road segments. The sketch is shown on page 21.

For a list of elements that should be included in a successful sketch diagram, refer to the checklist in Appendix A.


The following shows the steps for adding an attachment to an ICR in RIMS using the Springvale Estates scenario.


Adding an Attachment
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	Step 1 In the ICR, navigate to the Attachments tab. Click Add an Attachment.
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	Step 2 When the Upload Attachment menu appears, Choose a file by clicking Browse… 
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	Step 3 When the Choose File to Upload menu appears, navigate to the file that should be uploaded. Keep in mind that only _________ files can be uploaded to RIMS. When the appropriate file has been located, click Open.
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	Step 4 In the Upload Attachment menu, review the file name in the Choose a file field to ensure that the right file has been selected. Add a description of the file, which in this case is a plan of Springvale Estates Lane, shown on page _____. When the file and Description are complete, click Upload.
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		Comment by Katherine Lawrence: Add a screenshot of the menu with an attachment uploaded.Step 5 
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For more on Attachments, including editing and deleting attachments, refer to the User Manual page ____.


What if there are no sketches of the project available?
If there are no drawings or plans of the new roadway, it is possible to add a Redline sketch of the project within RIMS using the Redline tool.
For an example of a project that used the Redline tool to create a sketch, refer to the Discontinuance example on page 52.
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