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Before an ICR can be activated, the data should be reviewed to ensure that it is accurate. Once this process is completed, it will be possible to make the route active.
What data must be reviewed before making the route active?
[bookmark: _GoBack]Once the ICR has been located, it is important to review the data. The required fields include:
How can I find an old ICR?
To review the route data the user must first identify the proper route in RIMS. This is done using the “ICR Search” function, located in the “ICR” menu. There are two methods for locating an ICR. The first is to use the Pre-set Filters, which allows the user to find ICRs that are:
· Created by Me;
· Assigned to Me; or
· Assigned to My Group.
If it is not possible to find the ICR using the Pre-set Filters, use the Advanced Search option. The screen, displayed below, provides a number of search methods for locating an ICR. Each of the fields used for the Advanced Search is also described below.


Adding an Attachment
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	Step 1 Review the information in the ICR to ensure that it is completed and accurate. On the ICR Summary tab, click Process/Forward.
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	Step 2 When the Process/Forward form appears, select “Submit for Review and Processing” as the Action. In the Comments section add any additional information that may be helpful to the RIMU Editors.  When the form has been completed, click Submit.
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When the route is active… 
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Note: This step is not completed by Field Staff.
When an ICR is active, it is submitted to the Centerline Editors. During this phase, the Centerline Editors perform a series of tasks including splitting edges to create new intersections, create centerline geometry, assign measures and routes to edges, and adjust any other data as required by the project. When the LRS has been completed, the RNS team will review the data and the centerline edits. When both the Centerline Editors and RNS team have ensured the accuracy of the data, the ICR status is changed back to “Review.”
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Note: This step is not completed by Field Staff.
TMPD is the “data owner” for functional class, National Highway System designation, Urban Area, and Bicycle/Shared Access data. Therefore they must review these items before an ICR can be completed. When the data has been checked and verified, the ICR is sent back to RIMU with a comment to note that the review has been completed.
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DACHS Assembly: Springvale Estates

Resolution Date: 1/29/2013

ICRID: 10151412

Jurisdiction: Fairfax, County of

Description

1cR Summary | Attachments | Comments | Inventory Sections ory
Name: Springvale Estates Created By: Katherine Lawrence on 7/1/2013
Type: DACHS Assembly Assigned Division: RIM.FieldEditor on 7/1/2013
Status: Draft Assigned To: | Test.User1 &
Review Required: " Yes & No UPC Code:

This is the first of three phases on the Springvale Estates project. One road will be added
during this phase. The entire project will add eight new roads and be completed in January
2015.

save | Process/Forward | Delete | Rediine
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Action:

Assign To: RIM.RIMUEditors
Comments:
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