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To begin making a change in the road inventory network, users should input initial data into the Database for Administering Changes to the Highway System (DACHS). This includes physical characteristics, number of through lanes, and median type in addition to ownership and maintenance responsibility for the new roadway. Primary and secondary additions require approval from either a LGB or the VDOT CTB, therefore DACHS is used to help manage the approval process. DACHS is also used to start an Inventory Change Request (ICR) that can be imported into RIMS.
In the case of Springvale Estates, DACHS should be used to initiate the ICR. This is because Springvale Meadow Lane is part of a subdivision, and therefore requires approval from _________. In addition to being used by field staff to coordinate with RIMS, DACHS will also be used by other staff members to expedite the approval process.


For a complete list of the project types that should be initiated in DACHS, refer to the checklist in Appendix A.


What data is required in DACHS?
DACHS requires basic inventory data for each street record. The initial data inputs include:
· Change Type – the type of change that is taking place in the inventory.
· Street – the street name.
· From and To – the streets that will be intersected by the new roadway.
· Length – the length of the new roadway (in feet).
· # Lanes – the total number of lanes that will be included in the roadway.
· Median Type – if the roadway will include a median, the median type should be specified.
· LGB Date - …
This inventory data will later be used in RIMS to automatically populate some of the inventory fields.
For a complete list of the change types in DACHS, refer to the list on page 10.
Car



[bookmark: _GoBack]Cardinal Direction
Cardinal directions are the points on a compass: North, South, East and West.
Prime Direction
In the road inventory, location data is measured either from West to East or North to South. These directions are called the Primary Directions. Having a consistent direction of measurement is important because the LRS is based on how road segments relate to each other. In DACHS, it is not required to enter data in the Primary Direction. In order to enter data in the Primary Direction, select “MP Increase in from/to direction.” This indicates that the mile points are increasing in the Primary Direction. If the data has not been collected in this manner, the user can also select “MP Decrease in from/to direction,” which indicates that the Primary Direction has not been used, rather the opposite is true (mile points decrease along the Primary Direction). While the data can be entered with or without the Primary Direction, once the data has been transferred to RIMS, all road are shown as they are in the road inventory: oriented in the Primary Direction with mile points increasing from East to West and North to South.

Direction Matters

How does DACHS relate to RIMS?
What the data inputs have all been completed, click on Open RIMS ICR. This will automatically create an Inventory Change Request (ICR) in RIMS. The ICR will automatically be populated with the data from DACHS.
What are the steps for entering Inventory in DACHS?
The following shows the steps initiating an ICR in DACHS using the Springvale Estates scenario.
Opening DACHS
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Register Project
	Step 1 On the Main Menu select New Subdivision Streets, followed by Register Projects. This will open up a “Special Crossing Advisory” which should be read before clicking Continue.
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	Step 2 Read and review the “Project Registration Guide” before clicking Continue.
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	Step 3 Indicate that Fees Apply to This Type Assembly by checking the box for “New Subdivision Street Project” and specify the Rate Schedule is “SSAR.”


[image: Macintosh HD:Users:KatLaw:Documents:SPP:0089 RIMS Guidance:RIMS Screenshots:RegisterProjects4 copy 2.jpeg]
	It is also optional to enter the email address of local governemnt officials involved with this step of the process. This is done if… 	Comment by Katherine Lawrence: Ask Jean how to complete this statement.

	
Step 4 Chose the Locality Code from the dropdown menu as “029 – County of Fairfax.”
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	Step 5 Enter the CN Plan Approval Date as “01/29/2013” for Springvale Estates.
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It is optional to enter the date until rates are fixed. This date is automatically entered as being a year from the CN Plan Approval date but can be manually overridden.
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	Step 6 Enter the Project or Subdivision Name as “Springvale Estates.” From the dropdown menu, select the Maintenance Area HQ as “________.” During this step the Developer and Design Engineer must be selected from the dropdown menus. In this case, select “Example” for each.
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	Step 7 When all relevant data has been entered, click Save then Start Street Records.
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Add Street Records
	[image: Macintosh HD:Users:KatLaw:Documents:SPP:0089 RIMS Guidance:RIMS Screenshots:AddStreetRecords1.jpeg]Step 1 Review the data that has been automatically entered in the Inventory Record form. This includes the header (for Springvale Estates “029” “County of Fairfax”) and “Location and Project” (for Springvale Estates “029 Springvale Estates).
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	Step 2 Select the Type of Change from the dropdown menu as “Addition.”
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Changes are different in DACHS and RIMS. For a complete list of change types in DACHS, including diagrams and corresponding RIMS change types, refer to page __.	Comment by Katherine Lawrence: Determine page number.

	
Step 3 Select the Highway System from the dropdown menu as “2- Secondary system.”
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Step 4 Select the Change Description from the dropdown menu as “21 – Addition – New subdivision street.”
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	Step 5 Type in the Route No. “10461.”
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This number comes  is determined based on the route number reserved in RIMS.	Comment by Katherine Lawrence: How does the user know the route number at this point? What is the time frame for reserving a route number in RIMS and then adding a item in DACHS?

	
Step 6 Type in the From and To locations for Springvale Meadow Lane. The From location is “CL Springvale Rd (RTE 674) – 1,915’ NE Dogwood Farm Ln (RTE 8188)” and the To location is “1,271’ E to Beginning of Temp. Turnaround Easement.”
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Note that the From input is mandatory while the To input is not. It is also possible to note that the proejct Makes a New Entrance, meaning…	Comment by Katherine Lawrence: Is there a good definition I can use for this?

	
Step 7 Check if the mile posts are traveling in an Increasing or Decreasing Lotion in From/To Direction. For Springvale Estates, check “Increase.”
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For more information on Increasing and Decreasing mile points, refer to “Directon Matters” on page ___.	Comment by Katherine Lawrence: Determine page number.
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	Step 8 Type in the Mileage Length as “0.24.”
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Step 9 Type in the resolution date as “01/29/2013.”
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Step 10 Enter the Initial No. of Through Lanes as “2” and the Ultimate No. of Through Lanes Planned as “2.”



[image: Macintosh HD:Users:KatLaw:Documents:SPP:0089 RIMS Guidance:RIMS Screenshots:AddStreetRecords11.jpeg]
	

	[image: Macintosh HD:Users:KatLaw:Documents:SPP:0089 RIMS Guidance:RIMS Screenshots:Add Street Records:AddStreetRecords1 copy.jpeg]

	

	Step 11 When the following steps have been completed, click “Next.”
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	Step 11 The ICR for Springvale Estates will open in a new window in RIMS. Review the automatically populated fields (Name, type, Status, Created By, Assigned to Division) to ensure that the information has been correctly entered. For Review Required, check “No.” Assign the ICR to a _______ by setting the Assigned to dropdown menu as “Test.User1.” Add a text Description of the ICR. When these steps have been completed, click Save.
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	A review of the information in the ICR is only required when… 	Comment by Katherine Lawrence: When is the review required? And should it be required for this segment?
Guidance fo writing a description for the ICR is provided on page ___. 	Comment by Katherine Lawrence: Determine page number.
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