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Before creating an ICR, even before the road is completed, field staff can reserve route numbers for planned routes. Route numbers are reserved using RIMS. It is important that the staff have ____ clearance in order to reserve a route number. It is particularly important to reserve route numbers when a single project will contain multiple routes, as it will help later with inventory and maintenance tasks to have consecutive route numbers. This step is not required of all additions.
In the case of Springvale Estates, it is important to reserve route numbers for the following reasons:
· The project is an addition, which means that the road segment is currently not assigned to a route number.
· The project will include multiple phases, resulting in multiple routes as part of a single project.


What is the protocol for reserving numbers? 
Although any available route number can be reserved, VDOT has established a set of guidelines that determine what numbers can be applied to what road types. These requirements are shown on page 20.


What are the steps for reserving a route number?
The following shows the steps for reserving a route number using the Springvale Estates scenario.
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	Step 1 On the RIMS Menu Bar, select “Manage” and “Route Reservation.”
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	[image: Macintosh HD:Users:KatLaw:Downloads:attachments (2):Routes copy 2.png]Step 2 Select the maintenance jurisdiction using one of two methods: sorting by Name or by Code. The Maintenance Jurisdiction for Springvale Estates is “Fairfax, County of – 029” which can be found by using the name, Fairfax, or the code, 029. 



	

	
Step 3 Define the Starting Route Number Springvale Estates as “1000”, which, according to standard VDOT conventions, is the appropriate starting value for a Secondary subdivision addition.
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The Starting Route Number is based on ranges that have been defined by VDOT. For more information on choosing a starting route number, refer to the graphic on page 24. 
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Step 4 Define the Number of Routes for Springvale Estates as “1”, as only a single roadway will be entered into the road inventory during this phase.
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Step 5 Define the Subdivision as “Springvale Estates.”



	

The subdivision will be usd to ensure that the route nubmer selected will be applied to the right project once an ICR has been created.
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Step 6 Select “No” to indicate that Springvale estates is not a school road.



	

If the roadway in question is a school road, the route number must follow certain conventions. Therefore it is important to specify if a segment is part of a school road.
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Step 7 If the roadway is divided or has many lanes, it is possible to reserve two route numbers: one for each direction. In this instance, all of the roadways that are being built within the development are two lanes, one in either direction. Therefore, the roadways will only require one route (which is the equivalent of one centerline in GIS). **IF the roadway has two directions, is it will automatically reserve the opposite route, if it is one way check that box…****



	

	
Step 8 When the following steps have been completed, click “Next.”
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Step 9 When…


	



When all the steps have been completed, RIMS will select a series of available route numbers based on the required number of routes and the “starting Route Number”. The numbers that appear on the screen are reserved.
For more information on reserving route number and a complete list of the characteristics that would require field staff to reserve a route number, refer to. Appendix A.




Route numbers should be assigned based on the type of road. This figure shows different types of roads and the range the route number must fall between. Certain types of roads, including national parks, institutional roads, and primary roads, are unique by State. This means that the route numbers used to define these road types, the numbers 300 through 599, can only be used once in the Commonwealth of Virginia. Other road types, including secondary routes, school roads, and subdivisions are unique by jurisdictions. This means that the route numbers used to define these roads types, the numbers 600 through 99999, can be used multiple times within the state, but only once per jurisdiction. When route numbers are displayed, either the state or jurisdiction code should be included. Also note that any road can be labeled as a frontage road by adding the letter “F” before the route number. 
[image: Macintosh HD:Users:KatLaw:Downloads:picture.png]	Comment by Katherine Lawrence: Update to reflect the information that Jean sent. Frontage roads are in the Primary System (divide into Primary and Secondary to make two diagrams). Frontage roads are sequential numbers that are not duplicated.
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