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District Work Sheet & District Project Certification Checklist for Tier I Projects
STATE PROJECT#: 0000-000-000, X000
FEDERAL PROJECT #: XXX-0000 (000)
UPC:  00000000
 FORMCHECKBOX 
 NEPA (Type) Document/Permits – Date Approved
 FORMCHECKBOX 
 Environmental Certification EQ-103 –To be submitted by District on (insert date shown in Col. 3) CEDAR

 FORMCHECKBOX 
 PS&E Re-evaluation EQ-200 (Federal Projects) –To be submitted by District on  (insert date shown in Col. 3) CEDAR 

 FORMCHECKBOX 
 Right of Way Agreements / Certification: To be submitted by District on  (insert date shown in Col. 3)  
(Certificate: I, II, III dated Month/Day/Year)

 FORMCHECKBOX 
 Utility Agreements / Certification - To be submitted by District on  (insert date shown in Col. 3)       

 FORMCHECKBOX 
 Railroad Agreements / Certification - To be submitted by District on  (insert date shown in Col. 3)   
 FORMCHECKBOX 
 Design Exceptions (includes criteria)

 FORMCHECKBOX 
 Public Hearing/Willingness/Exception
 FORMCHECKBOX 
 Project Specific Provisions and, if applicable, Permits & No-Plan assembly/Plans
 FORMCHECKBOX 
 Transportation Management Plan & MOT Plans
 FORMCHECKBOX 
 Plans (in FALCON)

 FORMCHECKBOX 
 Certification of Plan/No Plan Correctness LD-406/SB-103/LD-406NP/SB-103NP 

 FORMCHECKBOX 
 Completed Plans for Contract Development LD-402 

 FORMCHECKBOX 
 A Project Narrative is not required for projects less than $5M construction cost. A Project Narrative is not required for Paving Projects (Schedules) over $5M construction cost, unless the scope of work entails widening, shoulder restoration, installation of rumble strips, or any other work that by its nature is not self-explanatory. 
 FORMCHECKBOX 
 Safety Study & Method to Address Substandard GR (Fed pavement rehab projects)

 FORMCHECKBOX 
 Contract Time Determination Report        

 FORMCHECKBOX 
 Construction Engineering & Inspection (CEI) Budget

 FORMCHECKBOX 
 Basis of Liquidated Damages/Road User Costs Report/Analysis 

 FORMCHECKBOX 
 No Plan & Minimum Plan Quantity Report C-99/C-99M

 FORMCHECKBOX 
 Estimate Worksheets for non-standard (atypical) items & Supporting Documents 

 FORMCHECKBOX 
 PAC Constructability Review/Comment & Resolution Sheet

 FORMCHECKBOX 
 Funding Verification received by PIM from C.O. Programming Division
BOLD: Items Required for PS&E & FHWA Authorization to Advertise 
All items above have been reviewed and uploaded into iPM for project advertisement.

            _________________________________                                                _______________
          DISTRICT ADMINISTRATOR                                                DATE
 (The following items must be correct and complete upon submittal to SCD)

PM:  

DATE:  

	District                                                                                  SCD

	PCES
	Date
	Check
	SCD Comments

	1. Final Submission Estimate.
	
	
	

	Project Pool
	Date
	Check
	SCD Comments

	1. Project data (UPC, District, Residency, City/County, Route, Project No., FHWA No., From: & To:, Description)
	
	
	

	2. PCN & Contract ID - use TRNSPORT manual
	
	
	

	iPM
	Date
	Check
	SCD Comments

	1. Environmental Permits/documents complete; 
	
	
	

	2. “Betterment” items reviewed; percentages set by Utilities Engineer
	
	
	

	3. City/State agreements - Urban projects (if needed)
	
	
	

	4. Contract Time Determination Report (CTDR)
	
	
	

	5. Complete No-plan Assembly title sheet to bear typed names and dates
	
	
	

	6. No-plan Seal Sheet complete with digital signatures, PE License No., and date
	
	
	

	TRNS*PORT - use TRN*SPORT Manual
	Date
	Check
	SCD Comments

	1. Check Project data matches Project Pool
	
	
	

	2. Correct FHWA Type Code
	
	
	

	3. Correct Activity Code
	
	
	

	4. Correct Federal/State funding split
	
	
	

	5. All bid items have quantities and unit prices with ATTD specs. & spec. reference.  (No item above 71000 unless railroad project)
	
	
	

	6. Completion date to match CTDR
	
	
	

	7. Determination of CEI and Contingency amounts posted to iPM and included in TRNSPORT estimate
	
	
	

	FALCON
	Date
	Check
	SCD Comments

	1. Complete plans signed & sealed by PE
	
	
	

	2.   Plan Title Sheet has signatory approval for construction 
	
	
	

	SPECIFICATIONS
	Date
	Check
	SCD Comments

	1. Draft or written description of desired specification in MS Word sent to SCD Spec. Section
	
	
	


All items above have been reviewed and uploaded into iPM and an email sent to SCD.
_________________________________________________________________________                                                      
PROJECT MANAGER                                                                                     DATE
